

Note: Requests for “Print Ready” announcements must be submitted 60 days in advance of the event. If writing or editing is required, requests must be submitted 90 days advance.
	
	PRINT READY
	
	WRITING / EDITING REQUIRED


	

	Requested By:
	
	Date of Request:
	

	Home Phone:
	
	Cell Phone:
	

	E-Mail:
	
	Best Time to Contact: 
	

	

	Name of Event:
	

	Describe Event 

(Purpose, {fund raising, education}, etc.):
	

	Guest Speaker(s) - Attach bio:
	

	

	Date of event:
	
	Start Time:
	
	End Time:
	

	Location (include address and zip code):
	

	Contact Person:
	
	Phone:
	

	E-Mail:
	
	Cell:
	

	

	Publicity Format (Check Appropriate Box): 

	
	Press Release (prior to event)
	
	Article (after event)
	
	Event Calendar Notice

	
	Other (please explain):

	Type of Media requested:

	
	Print (Check Appropriate Boxes):

	
	Houston Chronicle
	
	Jewish Herald Voice
	
	The Citizen

	
	Community Newsletters

	
	Other:

	
	

	

	

	Additional Information Attached:

	
	Speaker Bio
	
	Other (please describe):

	


E-Mail to: Nurit Mittlefehldt: nurit77@att.net Question? Call Nurit at 281-480-8258 






